
Guide to Register for Classes (Schedule Planner) 

1). Go to EIU’s Homepage (www.eiu.edu). 

2). Click on PAWS. 

 
 

3). Click Login to PAWS. 

 
 

4). Login to PAWS by entering your EIU NetID and password. 

 
 

5). Once logged in to PAWS, click the student tab. 

 

http://www.eiu.edu/


6). Click Registration. 

 
 

7). Scroll to the bottom of the Sexual Harassment and Discrimination Policy page and click 
Continue. 

 
 

8). (If applicable) Scroll to the bottom of the Address Page and click Address are Correct- 
Continue to Registration. 

 
 

9). Click Schedule Planner/College Scheduler.  

 

 

 

 



10). (If applicable) To log in to Schedule Planner, you will need to enter your EIU email 
address (include the @eiu.edu). 

 
 

 

11). Now that you are in Schedule Planner, select the semester for which you are wanting to 
enroll in classes, then click Save and Continue. 

 
 

 

 

 



12). Click Add Course. 
 

 
 
 
 

13.) Click Select Subject… and search for the subject of your first course (refer to your 
Advising Worksheet that you received after meeting with your Academic Advisor). 
 

 
 
 
 

14.) Click Select Course… then search for and select the course number (or title) of the 
desired course.  
 

 
 
 
 
 
 



15.) Once you click Add Course, your desired course will appear in your course-list on 
the right side of your screen. *Repeat steps 13 – 15  
 

 
 
 
 
 

16.) Click the Subject box again to begin searching for the subject of your next course; 
repeat steps 13 through 15 to add the rest of your desired courses to your course-list.  
 

 
 
 
 
 
 



17.) Once you have added all desired courses to your course-list, click Back.  
 

 
 
 
 
 
 
18.) Click Generate Schedules to see potential schedule options. If there are no schedule 
options are available, you may need to refer to alternative courses you selected with 
your advisor.  
 
 

 
 
 
 
 
 



19.) Click View to see potential schedule options. At this point, you will browse 
through the schedules to determine which one you like best. 
 

 
 
 
 
20). Click Send to Registration Cart, once you have determined the schedule that you 
like. Please note, this step simply adds these courses to your registration card; you 
are not registered yet!  
 

 



21.) Click Register to complete the registration process. You will then be prompted to 
type your Registration PIN for the semester you are trying to register.  To find your 
Registration PIN, refer to the Advising Worksheet that you received from your 
Academic Advising appointment.  
 

 
 

 

*You will eventually be prompted to a screen where you will see green check marks 
next to each class to indicate that you have successfully registered for classes!  
 
*If you see a red “x” next to a class, this signifies that you are not able to register for 
it. Please notify your Academic Advisor for assistance. 


